MUNICIPAL CORPCRATION O? GREATER MUMBAI
MUMBA! FIRE BRIGADE

No: FeHlop 158
Date:. 27-24.17

Sub: Streamline C.F.0. - N.O.C.

As per orders of Hon. M.C. sir, discussion was held along with M.C.H.l., NAREDCO and
« PEATA members to resolve various issues and streamline C.F.O. — N.O.C. for Building
proposals. Accordingly various Forms are designed which are reproduced herewith as
approved by Hon M.C. sir u/n MGC/A/5801 dated 07-04-2017. All officers are hereby
directed to follow these guidelines scrupulously. |

Please find attached herewith:-

1) Minutes of the meeting with Hon M.C. sir bearing No MGC/A/5801 dt 22-12-2016. <~ \
2) Documents required for Fresh and Amended proposal — C-45

3) Format of Area Certificate for Fresh proposals — C-47

4) Format of Area Certificate for Amended proposals — C-49

5) Building Details Form 1 (for passive fire safety measures) to be submitted by
Architect. — C-51 to C-69

6) Sketch showing External Lift for Bldg having ht more than 70 M. — C-71

7) Building Details Form 2 (for active fire safety measures) to be submitted by MEP
consultant - C-73 to C-77.

8) Documents required for NOC for occupation. — C-79

9) Format of Area Certificate. — C-81

10)Checklist for occupation to be submitted by Architect. — C-83 to C-85.
11)Checklist for occupation to be submitted by Licensed Agency.- C-87 to C-89.
12)Parameters in which CFO NOC is NOT required for amended proposal.- C-91
13)Instructions to be followed by Officers of this Department. — C-93
14)Instructions to be followed by Architects. — C-95.

-

Chie QOfﬁcer
To

Ch Eng (DP) - For information & incorporating in online building approval system.
All officers of Mumbai Fire Brigade - to follow with immediate effect.

M/S Softtech — For incorporation in online building approval system.

(."
Mr



MUNICIPAL CORPORATION OF GREATER MUMBAI
MUMBAI FIRE BRIGADE

No: fB/P[ 2254
Date: 70 [o3/20/7

Sub: Streamlining C.F.O. Building Approval Procedure

Ref: 1) Meeting held in Hon. M.C.’s chamber on 21-12-2016 & 24-03-2017
2) FB/R-11I/OD/4825 dt 16-02-2017 and MGC/A/5801 dt 24-03-2017

A meeting was held in Hon. M.C.’s chamber on 21-12-2016 regarding
streamlining C.F.O. Building app'rova'l system, where C.F.O., Dy. C.F.O.s, Ch. Eng
(DP) and representatives from PEATA, MCHI and NAREDCO were present. In the
said meeting, Hon. M.C. has given directives to C.F.O. to prepare guidelines in
consultation with PEATA, MCHI and NAREDCO for issuing C.F.O. NOC. Also CFO
was directed to design a “Form” which shall comprise of all relevant information
required for CFO Department to issue NOC. Copy of the Minutes of the meeting is
attached (c- | )

Accordingly, three meetings were conducted by CFO along with PEATA,
MCHI and NAREDCO on 04/01/2017, 12/01/2017 and 03/02/2017, wherein thorough
discussion was done to simplify the forms and prepare guidelines. The guidelines
and forms are finalized. The same were discussed in Hon. M.C. sir's meeting dated
24-03-2017 and as da@;‘ted t’he fial iomxs are submitted herewith.

S e, o
1) Documents to be submltted alor?g with fresh / amendment proposal which
also mcludes gross Bu:ft Up aréa cértlflcate building details form 1 for passive
safety fire m,eésures to be fllled,lry by Architect / Lic. Surveyor and building
details form 2 fOr aCtlve fire’ safety measures to be filled in by MEP consultant.

(c-43to c-77)
2) Documents to be submitted along with application for NOC for Occupation

which also includes gross built up area certificate, checklist 1 to filled in by
Architect / Lic. Surveyor and check list 2 to be filled in by govt approved
licensed agency. (c-79toc-89 )



3) Parameters in which CFO NOC is NOT required in case of Amendments.

(c-al)

4) Instruction for Officers of CFO’s Department. (c- 9 3)

5). Instructions for Architects / Licensed Surveyors for submitting proposal to
CFQO’s Dept in online building approval system. (c- {")

In view of the above, Hon. M.C. sir's approval is requested for above referred
points 1to 5,

Tn F.B.
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Minutes of the meeting of Hon'ble M.C. regarding
streamlining C.F.O. Building Approval Procedure held on
21* December, 2016 in Hon'ble M.C.’s chamber

C.F.O. to prepare standard guidelines for issuing fire NOC for all types of
buildings in consultation with MCHI, PEATA and NAREDCO. The form
alongwith the guidelines be submitted to M.C. within 15 days for approval.
C.F.O. shall design a form for fire clearance which shail comprise of all
relevant information required for C.F.O. Department to issue NOC.

The architect will submit the proposal to MCGM through Auto-DCR system.
One copy of the same will be submitted to C.F.O. Deptt. for NOC. Once
architect complies the’ proposed guidelines, the NOC shall be issued by
C.F.O. within specific time frame.

After C.F.O. clearance, the NOC should come to Building Proposals Deptt.
through system. If the proposal is rejected by the concerned officer of C.F.O.
Deptt., specific reason shall be recorded in the rejection note. |If the
corrections are required in the proposal, the same shall be communicated at
once during the first level of the scrutiny of the plan by the concerned officer of
C.F.O. Deptt. If any correction is required thereafter, the same correction shall
be communicated to the architect only after the approval of the next higher
ranking officer.

Once the requirements are stipulated in the initial N.O.C., the N.O.C. at the
time of occupation shall be issued on the basis of the same. No new changes /
no new advanced equipments shall be insisted. However, C.F.O. can give
advisory suggestion to the architect about such advancement.

C.F.O. shall define the guidelines where revised C.F.O. NOC is necessary /
not necessary in case of amendments. If any minor changes are carried out as
per the guidelines for the amendments, architect / developer need not require
to obtain the NOC from C.F.O. Deptt. The amendments carried out within the
purview of the guidelines for amendments, the same shall be approved at the
time of NOC for final occupation.

Ward-wise officers be appointed by C.F.O. and C.F.O. shall rotate desngnated

officers handling building NOC proposals.
(A‘}mehta)

Municipal Commissioner

Ch.E. (D.P.)

Cir\



1)
2)

3)

1)
2)
3)

4)
5)

MUNICIPAL CORPORATION OF GREATER MUMBAI
MUMBAI FIRE BRIGADE

DOCUMENTS REQUIRED FOR FRESH PROPOSAL
Gross Built up area certificate from Architect / Licensed Surveyor. There should be
Registration Number below the signature. (Format attached).
Building Details Form 1 (passive fire safety measures) from Arch / Licensed
Surveyor. (Format attached).
Building Details Form 2 (active fire safety measures) from MEP consultant. (Format
attached)

DOCUMENTS REQUIRED FOR AMENDED PROPOSAL
Gross Built up area certificate from Architect / Licensed Surveyor. There should be
Registration Number below the signature. (Format attached).
Building Details Form 1 (passive fire safety measures) from Arch / Licensed
Surveyor. (Format attached).
Building Details Form 2 (active fire safety measures) from MEP consultant. (Format
attached) .
Previous N.O.C.s issued by this Department along with plans.
Letter stating what amendments are propsoed in respect to last CFO's Dept
Approval.




MUMBAI FIRE BRIGADE
GROSS BUILT UP AREA CERTIFICATE
(For Fresh Proposal)

To,
Chief Fire Officer
Mumbai Fire Brigade

Sub: Construction of
building on plot bearing CTS No

Sir,

This is to certify that the gross built up area of the Building which is
under your consideration for issue of NOC & located on above plot is sq
mtrs. The gross built up area certified includes entire construction area including
areas of stilts, staircase, basements, podiums, lifts, lift lobbies, passages, balconies,

refuge area etc.

Thanking you,

Yours Sincerely,

Signature of Architect / Lic. Sureveyor

(Reg. No. )



MUMBAI FIRE BRIGADE
GROSS BUILT UP AREA CERTIFICATE

(For Revised / Amended NOC)
To

Chief Fire Officer
Mumbai Fire Brigade

Sub: Construction of
building on plot bearing CTS No

S

. Sir,
This is to certify that the gross built up area of the Building which is under
your consideration for issue of Revised / Amended NOC & located on above plot is
sq mtrs. The gross built up area certified includes entire construction area

including areas of stilts, staircase, basements, podiums, lifts, lift lobbies, passages,
balconies, refuge area etc. )

A) Scrutiny/ capitation Fees paid earlier ----- Rs

B) Gross Built up area as of Now = --——-- sq mitrs.

C) Scrutiny fees applicable as per current rate ------ current area X current rate
D) Scrutiny fees payable now = - C-A

Thanking you,

Yours Sincerely,

Signature of Architect / Lic. Sureveyor

(Reg. No. )
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1)
2)

3)
4)

5)

6)

MUMBAI FIRE BRIGADE

Documents required for NOC for Occupation

Gross Built up area certificate from Architect / Licensed Surveyor. There
should be Registration Number below the signature. (Format attached).
Previous N.O.C.s issued by this Department along with last approved plans
from this Department.

Copies of Fire Lift Certificate from PWD.

Structural stability certificate from Registered structural engineer regarding
building, podium, ramps etc.).

“Form A along with its Annexure from Govt approved Licensed Agency (List
available on website “www.mahafireservice.gov.in”) about installation of all
fire-fighting requirements / installations stipulated by this Department.
Check list for Occupation NOC in attached format.




MUMBAI FIRE BRIGADE
GROSS BUILT UP AREA CERTIFICATE

To,
Chief Fire Officer
Mumbai Fire Brigade

Sub: Construction of building
on plot bearing CTS No

Sir,

This is to certify that the gross built up area of the Building which is
under your consideration for issue of NOC & located on above plot is sq
mtrs. The gross built up area certified includes entire construction area including
areas of stilts, staircase, basements, podiums, lifts, lift lobbies, passages, balconies,
refuge area etc.

Thanking you,

Yours Sincerely,

Signature of Architect / Lic. Sureveyor

(Reg. No. )
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MUMBAI FIRE BRIAGDE
CHECKLIST FOR OCCUPATION
1) TO BE FILLED AND SIGNED BY ARCHITECT / INSPECTING OFFICER
Ref:

Sr Details about the Building

1 Name and address of the
building

Plot No / CTS No:

Name of Architect / Licensed
Surveyor

NOC particulars —

1t NOC Number & Date
Amendment Number & Date
Amendment Number & Date
Amendment Number & Date
Composition of the building:
Basement, Ground, podium
and upper floors (Mention
service floor if any / total
height / wings

6 | Type of occupancy: As per
NBC Classification

WN

;OO0

To be filled Digital Remarks of
by Architect / | photographs Inspecting
Lic surveyor | showing date Officer
attached yes/No
Access N.A.

Road (Name & Width)
Internal access width if any N.A.
Entrance Gates (Number &
Width)

Compound wall (yes or No)
Courtyard / open spaces ‘N.A.
whether as per NOC
9 | In case of podium, whether N.A.
access for fire appliances
provided on podium with
ramp ?

10 | Means of Escape — Type of N.A.
Staircase

Open type

Enclosed type — Naturally
ventilated / pressurized
Lifts N.A.
Certified fire lifts — numbers
Other lifts — numbers

Lift lobby — Naturally
ventilated / pressurized

O(m|>|N
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D | Type of lift doors

12 | Location of Electric meter
room / box /cabin / panel

13 | Electric cable shaft — whether
sealed at every floor level —
yes / no. (in case of high rise
bldgs.)

14 | Number of basement N.A.
A | Use of basement level wise
1% basement

2™ basement

3" basement

B | Number of staircases / ramps N.A.
for basement

Whether basement staircase
provided as per NOC

Type of ventilation

Whether Smoke check lobby
provided yes /No
Compartmentation

Entrance and kitchen doors —
whether fire resistant

16 | Duplex flat entry — whether as
per CFO approved plans

mo|l O

UITI

17 | U G Tank for fire fighting as ‘N.A.
_per NOC

18 | O H Tank for fire fighting as N.A.
per NOC

19 | Refuge area location
20 | Fire check floor
21 | Terrace door
22 | Glass fagade requirements

whether complied including
r openable panels

23 | Car parking tower — provision

of staircase / open sides of
the tower
24 | Location electric sub-station

25 | Location of D G set
26 | Other remarks if any

Architect / Lic Surveyor Signature Inspecting officer signature
Date of Inspection:

Signature of CFO / Dy CFO

Note: The check list verified during site inspection, duly signed by Inspecting officer
will be treated as Inspection Report.



MUMBAI FIRE BRIAGDE
CHECKLIST FOR OCCUPATION
2) TO BE FILLED AND SIGNED BY Licensed Agent / Inspecting Officer
Ref:

No

Details about the Building

Name and address of the
building

WwiN

Plot No / CTS No:

Name & Add of of MEP
Consultant and Reg No

S

Name & Add of Licensed
Agency and Lic No

NOC particulars —

18 NOC Number & Date .

Amendment Number & Date

Amendment Number & Date

Amendment Number & Date

o(O|0|m@|>|o

Composition of the building:
Basement, Ground, podium
and upper floors (Mention
service floor if any / total
height / wings

Type of occupancy: As per
NBC Classification

To be filled
Lic. Agency

Digital
photographs
showing date
attached yes/No

Remarks of
Inspecting
Oﬁicer

Fire Fighting installations

Wet riser / down comer as
per NOC

Automatic sprinklers as per
NOC

Drenchers as per NOC

Water spray projector system

(S 1F-J LIV

Types of Pumps & its
capacity

Fire pump

Stand by pump

Diesel driven pump

Booster pump

Sprinkler pump

Jockey pump

Any other / more if any

Number of courtyard hydrants

First aid hose reel

o|~No|@|mMMmoOI0|m|>

Fire alarm system




9 | Detection system

10 | Location of fire pump panel

11 [ Location of fire alarm panel

12 | Escape signhages

13 | P A System

14 | Alternate source of electric
supply

A | From separate sub-station

B | From D G set

15 | Portable fire extinguishers —
numbers

¢ 16 | Sand buckets — numbers

17 | Fire escape chute / external
evacuation system /
controlled lowering device

18 | Fire service inlet

19 | Other remarks if any

Authorized signatory from Lic Agency Inspecting officer signature

.Date of Inspection:
Signature of CFO / Dy CFO

Note: The check list verified during site inspection, duly éigned by Inspecting officer
will be treated as Inspection Report.



MUNICIPAL CORPORATION OF GREATER MUMBAI
MUMBAI FIRE BRIGADE

Parameters ih which CFO NOC is NOT required for amended proposal

Revised CFO NOC will not be requiredat intermediate stages in following cases:

1) If Amendments are of a minor nature without change of open spaces
(Reduction of open spaces by maintaining minimum requirements as per
D.C.R)), floor of refuge, exits, travel distance.

2) Change in height of building in the range of 24 to 45 mtrs; and change of
height of building in the range of 45 to 70 mtrs; occupancy.

3) For change in elevation features as per circular No Ch. Eng .D.P. 30449 /
Gen. dated 03/01/2017.

For above said amendments, CFO NOC shall be obtained at the time of
issuing NOC for occupation.



INSTRUCTIONS TO BE FOLLOWED BY OFFICERS OF CFO DEPARTMENT

1)

2)

If the proposal is rejected by the concerned officer of CFO Dept, specific
reason shall be recorded in the rejection note. If the corrections are
required in the proposal, the same shall be communicated at once
during the first level of the scrutiny of the plan by the concerned officer of
CFO Dept. If any correction is required thereafter, the same correction
shall be communicated to the architect only after approval of the next

higher ranking officer.
Once the requirements are stipulated in the initial N.O.C., the N.O.C. at

the time of occupation shall be issued on the basis of the same. No new
changes / no new advanced equipment shall be insisted. However,
C.F.O. can give advisory suggestions to the architect about such
advancement.
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INSTRUCTIONS TO BE FOLLOWED BY ARCHITECT / LICENSED SURVEYOR

1) The proposal shall be submitted along with the mandatory documents
fforms mentioned herein. Scrutiny will not be done by CFO Dept unless the
mandatory document / forms are submitted.

2) If Architect / L.S. mention that CFO NOC is NOT required for his proposal,
he should include a letter stating reason for “Not requirement of CFO
NOC.” (As the proposal is received in online ssytem to CFQO's Dept for
verification “whether CFO NOC is required or else)

3) In case of amended / revised NOC proposal, the proposed amendments in
respect of earlier approval of CFO department shall be mentioned in a

. separate letter.




